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Rates and Retainers Service List 
 
 
Virtual Assistance Starter Plan 
 
This plan gives you 20 hours of monthly administrative services for the cost of 18.  
You get 2 hours free! 
$810/month - 10% savings 
 
Virtual Assistance Executive Plan 
 
This plan gives you 40 hours of monthly administrative services for the cost of 34.  
You get 6 hours free! 
$1,530/month - 15% savings 
 
Virtual Assistance Corporate Plan 
 
This plan gives you 60 hours of monthly administrative services for the cost of 48.  
You get 12 hours free! 
$2,160/month  - 20% savings 
 
All Prepaid Plans are based on an hourly rate of $45.00  
 
Any hours over and beyond the package plan will be billed out at $45.00 per hour. Unused 
hours can be transferred for 4 weeks only.   
 
Prepaid Plans do not include postage, courier, telephone charges, materials, etc. or any items 
purchased for project. Those costs are charged separately and will be invoiced monthly. 
 
All retainer plans must sign a contract as per Bushmills Virtual Assistance policies. 
 
The hourly rates if NOT on a retainer package are between $35 and $45, depending on 
the task required, as detailed on the following pages. 
 

Remember, with a Virtual Assistant, you only pay for the time on task by the minute.   
Time-tracking software is utilized so no more paying for socializing, hour long lunches 
or frequent trips to the washroom.
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